HUMAN RESOURCES SERVICE CENTER EAST

BLDG. 17, NORFOLK NAVAL SHIPYARD

PORTSMOUTH, VA 23709-5000

TELEPHONE: (757) 396-7800 DSN: 961-7800

1-888-407-6711 

(TOLL FREE IN VA, NC, DC Area Code 202, MD Area Codes 301, 240, 410, & 443)

MERIT STAFFING 

STAIRS VACANCY ANNOUNCEMENT

ANNOUNCEMENT NUMBER:  QMS355210-MHW

OPENING DATE:  12-MAY-2003           

FIRST CONSIDERATION DATE:  23-MAY-2003

TITLE/SERIES/GRADE:  INFORMATION TECHNOLOGY SPECIALIST, NH-2210-III (KPP to NH-IV) or NH-IV 

NH-III (EQUIVALENT TO GS-12/13 IN THE FEDERAL PAY PLAN STRUCTURE)

NH-III (EQUIVALENT TO GS-14/15 IN THE FEDERAL PAY PLAN STRUCTURE)

TARGET GRADE:  NH-IV
  

SALARY RANGE:  NH-III      $51,508 - $79,629

                                                                                                             NH-IV      $72,381 - $110,682

LOCATION:  OKINAWA, JAPAN

POINT OF CONTACT:  MARY H. WALDEN (757)396-7490   (DSN) 961-7490

This announcement is issued using the Standard Automated Inventory Referral System (STAIRS). Follow the instructions in these documents and on this announcement carefully.  SF-171s and OF-612s CANNOT be used to apply for STAIRS vacancy announcements.


· AREA OF CONSIDERATION: CAREER/CAREER-CONDITIONAL EMPLOYEES OF DEPARTMENT OF NAVY
THE FOLLOWING CANDIDATES WILL BE ACCEPTED IN ADDITION TO THE AREA OF CONSIDERATION SPECIFIED ABOVE:

· APPOINTABLE SPOUSES OF RELOCATING MILITARY MEMBERS AND DOD CIVILIANS MAY APPLY DURING THE 30 DAYS PRECEDING THROUGH 6 MONTHS FOLLOWING THEIR SPONSOR’S RELOCATION TO THE COMMUTING AREA.  IN ORDER TO RECEIVE CONSIDERATION, SPOUSES MUST SUBMIT A COPY OF THEIR SPONSOR’S ORDERS DOCUMENTATION OF APPOINTMENT ELIGIBILITY.

NOTES:  (1)   FIRST CONSIDERATION MAY BE GIVEN TO NMCI IMPACTED EMPLOYEES AND                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                          EMPLOYEES IN THE GEOGRAPHIC REGION OF THIS POSITION.

(2) THIS ANNOUNCEMENT IS OPEN TO "REASSIGNMENT CANDIDATES" ONLY.

(3) Marine Corps System Command (MARCORSYSCOM) is a participating organization 

       in the DOD Acquisition Workforce Personnel Demonstration Project.  The project 

      replaced the Federal GS pay plan and structure effective February 14, 1999.  Under

      this project, positions are classified by career path, pay plan, and pay band.  This

      position is assigned to Broadband Level III, Career Path NH.  Additional information

      on Marine Corps Systems Command Demonstration Project, visit their web site at

      www.marcorsyscom.usmc.mil.
DUTIES:  Directs and oversees the development and execution of USMC NMCI transition and implementation plans and coordinates plans with commands and organizations in the region, the Marine Corps Lead NMCI Contracting Officer's Representation (COR), other Regional CORs, Base and Command Customer Technical Representatives (CTRs), functional area experts, and the NMCI contractor.  Independently conducts liaison meetings with all G-6s in the region; communicates the services and products available under the NMCI contract to commands and organizations within the region; identifies future requirements and as the senior IT Specialist, recommends alternative service options to meet those requirements; oversees the reporting of NMCI-related analyzes customer feedback and problems; and acts as regional COR in his/her absence.
QUALIFICATION REQUIREMENTS:  Applicants must meet the following requirements of the Office of Personnel Management (OPM) Qualification Standards Operating Manual:

For NH-III - one year of specialized experience equivalent to the GS-11 level.

For NH-IV - one year of specialized experience equivalent to the GS-13 level. 

SPECIALIZED EXPERIENCE is experience that demonstrated accomplishment of computer project assignments that required a range of knowledge of computer requirements and techniques.

BASIS FOR RATING: Your experience, training, education and awards will be considered in the selection process.  Be sure to include in the body of your resume any information that relates to your training, experience, knowledge and ability which relates to the duties of this position.

ICTAP REQUIREMENTS:  Individuals who have special priority selection rights under the Interagency Career Transition Assistance Program (ICTAP) must be well qualified for the position to receive consideration for special priority selection. ICTAP eligibles will be considered well qualified if they exceed the minimum qualification requirements as determined for the specific position. 

EVALUATION METHOD: Information contained in the resume will be used to determine candidates referred for consideration.  All qualifications must be met as of the date that the certificate is issued to management.  Appropriate experience gained while on detail or in “mixed-grade” or “mixed-series” positions will be creditable when satisfactorily documented.  Credit will be given for the percentage of time that the applicant spent on the qualifying duties.  Percentages must be specified on the resume in order for credit to be given. The number of hours worked per week must be documented in order to receive credit for part-time or volunteer experience.

Spell out any acronyms used in your resume at least once.  Resumes must include all information necessary to determine basic eligibility.

HOW TO APPLY:  

PLEASE NOTE:  You may have only ONE active resume on file with the HRSC East.  Your resume and additional information will remain active for a period of one year from the date received at HRSC East, or until you are permanently selected for and accept a vacancy using this resume, WHICHEVER OCCURS FIRST.  You may submit a new resume and additional data at any time.  However, the new resume will replace the previous resume along with the additional data.  This means that any announcements for which you applied using your old resume will no longer be recognized in the system.  Upon reapplying, wait two business days and then use application express for any announcements for which your old resume was submitted.

If you already have an active resume on file with HRSC East, you may use that resume to apply for this position by accessing this announcement on the Navy web site

www.resume.hroc.navy.mil/vacancy/vac_list.cfm?REGION=EASTERN , and clicking on the "APPLICATION EXPRESS" button at the bottom of the announcement.

If you wish to prepare and submit a new resume and additional information for this bulletin, you may use the following options:


1.  Department of the Navy On-Line Resume Builder (preferred method). To use this method, go to the Navy web site at www.resume.hroc.navy.mil/vacancy/vac_list.cfm?REGION=EASTERN to access the recruitment bulletin for which you wish to apply, and click on the "TAKE ME TO THE RESUME BUILDER" button located at the bottom of the announcement.  The Resume Builder will properly format and submit your resume for you.   The additional data  questions are part of the Resume Builder process.  Note: to apply for multiple STAIRS announcements, simply submit a resume for one announcement using this method, then wait two business days and then use "Application Express" to use that resume to apply for additional HRSC East announcements.  You will receive official acknowledgement of the receipt of your resume by automatic on-line transmission message.  It is recommended that you keep this message for your records.
2.  Hardcopy.  Prepare your hardcopy resume using the format outlined in the HRSC East Job Application Information for Civilian Positions (Job Kit), available at the Navy web site identified in paragraph 1 above.  Mail a hard copy of your resume and additional data sheet to HRSC East, ATTN:  Stairs Intake Team, Building 17, Norfolk Naval Shipyard, Portsmouth, VA  23709-5000.  Your resume and ADS must reflect he recruitment announcement number(s) for which you are applying.  PLEASE NOTE:  PROCESSING OF HARD COPY RESUMES TAKES CONSIDERABLY LONGER THAN PROCESSING OF RESUME BUILDER RESUMES.  USE OF THE RESUME BUILDER IS HIGHLY RECOMMENDED. You will receive official acknowledgement of the receipt of your resume.
FAXED RESUMES WILL NOT BE ACCEPTED.

FORMS REQUIRED: 

1. Resume and Additional Data (included in the Resume Builder or Additional Data Sheet with hard copy submission.
2. Applicants need not submit a performance appraisal but must indicate their latest appraisal score/rating and date of appraisal on their resume. 
3. Any other forms required by this vacancy announcement. .
NOTE:  First consideration date is 23-May-2003.  Assessment of resumes for this vacancy in the STAIRS system will not begin until after this date.

OTHER PERTINENT INFORMATION: 

1. This announcement may serve to provide a supply of qualified applicants for the immediate vacancy                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                            and subsequent vacancies for any other similar vacancies.

2. Selectee will be required to participate in Direct Deposit Electronic Fund Transfer as a condition of employment. 
3. This position has promotion potential.  Promotion is not guaranteed, nor is the promise of promotion implied. 

4. Supervisory/Managerial Probationary Period:  A one-year probationary period may be required for supervisory or managerial  positions. 

5. Temporary Promotions: Competitive temporary promotions may be made using inventories established from this bulletin, and may subsequently be made permanent without further competition.

6. Permanent Change of Station (PCS) expenses may be authorized.

7. Selectee will be required to travel away from normal duty station by government or commercial air and other authorized means. 
8.  Security/Physical/Drug Testing. Some positions may require a security clearance, successful completion of a physical exam or agility test, and/or pre-employment drug testing. A tentative offer of employment will be rescinded if the applicant fails to report to any of these scheduled appointments, or fails the medical/agility/drug test, or is unable to obtain a security clearance. Incumbents of drug testing designated positions will be subject to random testing. Drug test results will be provided to the employing activity/command.

9. Position is an acquisition position covered by the Defense Acquisition Workforce Improvement Act (DAWIA).  Selectee is required to be certified to Level III in Information Technology.  Indicate the education, experience and training completed toward meeting statutory and/or certification in the Information Technology  career field.  If currently certified, indicate the career field and level to which certified.  Also indicate any warrant level held.  Statutory/certification requirements can be found at www.acq.osd.mil.

10. Selectee will be required to complete a SF-450, financial Disclosure Statement.

The Department of Navy is an Equal Employment Opportunity Employer.  All qualified candidates will receive consideration without regard to race, color, religion, sex, national origin, age disability, marital status, political affiliation, sexual orientation, or any other non-merit factor.

The Department of the Navy provides reasonable accommodation to applicants with disabilities.  Applicants with disabilities who believe they require reasonable accommodation should contact the Equal Employment Opportunity staff at (757)396-7222 or DSN 961-7222 to ensure that the Department of the Navy can consider such requests.  The decision to grant an accommodation will be made on a case-by-case basis










